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Gifts & Hospitality Policy

(for approval at the Executive Committee Meeting in February 2008)

The Northern Ireland Archery Society aims to provide the highest standard of service to all of its members, to care for their well being and to promote the sport of archery.  In return members, funding bodies and the public are entitled to expect the highest standards of conduct and probity from the Society.

This Policy aims to lay down guidelines which will enable members to meet the aims and core values of the Society.  The principle of integrity requires that members should not place themselves under an obligation that might influence, or be perceived to influence, their conduct  This means that the receipt of hospitality and gifts must be subject to clear restrictions, and that any that are accepted must be declared and recorded.

Gifts:

1. A member of the Society must not accept cash, or personal gifts with a significant monetary value, under any circumstances, although items of nominal value (i.e., approximately £10.00 or below) or free promotional pens, calendars, diaries and similar items may be accepted.

2. Personal gifts must not be solicited under any circumstances.

3. When a member has to decline a gift, he/she should be courteous but firm, and draw the attention of the person making the offer to the existence of the Society’s Gifts and Hospitality Policy.

4. The Society must be notified of all gifts received which are over the nominal value of £10.00 (see Point 1 above).

Hospitality:

1. A member of the Society should never accept lavish hospitality that could be interpreted as a way of exerting an improper influence over their conduct.  Nor should you offer such hospitality to others on behalf of the Northern Ireland Archery Society.

2. The timing of hospitality in relation to competitions or decisions that the Society may be taking at that time is especially sensitive.  

3. Above all, a member of the Society must never solicit hospitality.

4. As a general rule, a member should not accept hospitality that the Society would not reciprocate in similar circumstances.

5. When a member of the Society has to decline hospitality, he/she should be courteous but firm, and draw the attention of the person making the offer to the existence of the Society’s Gifts and Hospitality Policy.

6. If necessary, a member should pay their share of any costs, and claim these in the normal way.

Acceptable Hospitality:

1. A member of the Society may accept modest working meals and light refreshments without making a declaration.

2. Other hospitality may be accepted, for instance where:-

· There is genuine need to impart information or represent the Society within the sporting community.

· At an event that is clearly part of the life of the sporting community or where the Society should be seen to be represented.

· The hospitality concerns attendance at any relevant conferences, courses or competitions where it is clear the hospitality is corporate rather then personal.

3. Before accepting any hospitality, approval should be sought from either the Chairperson, the Honorary Secretary or Treasurer of the Northern Ireland Archery Society.  In exceptional circumstances retrospective approval may be obtained as soon as possible after the event.

Sponsorship, etc:

1. Where an outside person or organisation wishes to sponsor or is seeking to sponsor  the NIAS website, an activity/competition or sporting team kit, whether by invitation, tender or negotiation, or voluntarily, the basic conventions concerning the acceptance of gifts or hospitality applies.

Hospitality Expenses Claims:

1. Where hospitality is to be provided by the Society this should be approved in advance by the Chairperson, the Honorary Secretary or the Treasurer.  All hospitality provided must be recorded by the Society.

2. Any hospitality provided should not be extravagant and a maximum figure of £20.00 per head should be used as a guideline.

3. Claims for reimbursement of expenses should be made on the relevant Society Expenses Claim Form and submitted to the Administrator once authorised by either the Chairperson, the Honorary Secretary or Treasurer.  Original receipts must always accompany the Expenses Claim Form.

4. Alternatively authorised invoices can be paid in accordance with the normal procedures.                   

Any member disregarding the Northern Ireland Archery Society’s Gift and Hospitality Policy, as outlined, could bring the Society, and the sport of archery into disrepute which could therefore, threaten future funding, events, etc.  The Northern Ireland Archery Society therefore reserves the right to discipline any member disregarding this Policy.
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